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LATE RENEWAL FORM FOR AN EXPIRED ETHICS CERTIFICATE
Note that this form and the Annual renewal request form must be completed and submitted to the Research Ethics Office (REO).

	RESEARCH PROJECT INFORMATION
 FORMCHECKBOX 
 Multisite               FORMCHECKBOX 
 One site

	# Given to research file:
	Title of research project:

[image: image1.png]
Name the site for which the project’s ethics certificate has expired:

	Expiry date of REB Approval
	

	Name and contact information of principal investigator:


	Tel:

Email:

	Name and contact information of site investigator:                                     FORMCHECKBOX 
 does not apply 
	Tel:

Email::

	Name and contact information of research coordinator or project assistant:     
 FORMCHECKBOX 
 does not apply
	Tel:

Email:

	INFORMATIONS REGARDING ACTUEL PROJECT STATUS 

	Indicate actual project status:
 FORMCHECKBOX 
 Project is ongoing and recruitment is stopped since the certificate has expired
 FORMCHECKBOX 
 Project is completed
 FORMCHECKBOX 
 Project has been ongoing since the certificate has expired
 FORMCHECKBOX 
 Writing final report
 FORMCHECKBOX 
 Project is ongoing and recruitment is completed
 FORMCHECKBOX 
 Other, specify :                                                                                           
 FORMCHECKBOX 
 Data analysis is ongoing


	DOCUMENTED INFORMATION (AUDIT)

	Please explain why it was not possible to submit a complete request for Renewal form prior to the expiratory date of the certificate. 

	Please indicate the procedures that will be put in place to rectify the situation as well as to ensure that the next request for renewal will be submitted in a timely fashion to ensure that the certificate will be renewed before the expiratory date (four weeks before the certificate ends).  

	Please indicate if any research activities were conducted (for example recruitment, intervention...) after the expiry date if the certificate 

 FORMCHECKBOX 
 Yes                    FORMCHECKBOX 
 does not apply                                                                                                              
 FORMCHECKBOX 
 No
If yes, please indicate the activities that followed thereafter: 



	PRINCIPAL INVESTIGATOR’S SIGNATURE

	All research activities MUST CEASE immediately following the expiration of the certificate of ethical approval unless it is in the best interest of the participants already enrolled in the study. Should this be the case, the principal investigator MUST report this decision to the REB as soon as possible
I hereby certify that the information provided this form was given in good faith and is complete and accurate to the best of my knowledge. I assume full responsibility for the conduct of this study. Furthermore, no participant will be recruited without BER approval

	Signature of Principal or Site investigator:


	Date: (dd/mm/yyyy)

	Signature of supervisor : (if appropriate)
	Date: (dd/mm/yyyy)

	SUIVI DU BÉR ET DU CÉR

	 FORMCHECKBOX 
 Approbation éthique du projet est maintenue                          FORMCHECKBOX 
 Approbation éthique du projet est suspendue                          FORMCHECKBOX 
 Fermeture du dossier
 FORMCHECKBOX 
 Incident discuté en comité plénier                                                                 FORMCHECKBOX 
 Lettre envoyée au chercheur pour lui faire connaître les préoccupations du CÉR
 FORMCHECKBOX 
 Incident discuté en comité restreint                                                               FORMCHECKBOX 
 Formulaire d’incident classé dans le dossier

 FORMCHECKBOX 
 Incident discuté avec le chercheur principal                                                  FORMCHECKBOX 
 Autre action jugée nécessaire :…………………………………………………………


Please print and send a copy to the Ethics Research Office    Hôpital Montfort, 745-A ch. Montréal, Ottawa (Ontario) K1K 0T1                                                               Septembre 2020
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